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ITPABUJIA
BHYTPEHHEr0 TPYA0BOI0 pacrnopsiika

Hacrosiue [TpaBusia onpeenstoT BHY TPEHHHUIA TPYI0BOH pacTiopsI0K MyHHIUNIATEHOTO
GHOUKETHOTO YUPEXKIEHHUs! TOTIOTHATENBHOr0 00pa3oBaHys 03/10pPOBUTEIBHOIO HEHTpaA «SIHTapH»
MHuIepoBCKOro paioHa, MOpSIOK MpreMa ¥ yBOJIbHEHHS paGOTHHKOB, OCHOBHBIE 00A3aHHOCTH
paGOTHHKOB ¥ a/MHHUCTDALIUH, PEKUM pabouero BPEMEHHU U €ro UCTOJIb30BAHME, & TAKKE MCpPbI
IIOOIIPEHHS U B3bICKAHUS 33 HApyLIEHHE TPYAOBOH JUCLMILIHHBL.

1. IIpuem Ha paboTy ¥ YBOJIbHEHHE.

1.1. Tlpuem Ha paGOTy B OPraHHW3ALMIO MPOM3BOJUTCS HA OCHOBAHMH 3AKITIOYEHHOrO
TPYIOBOTO JIOrOBOPA.

1.2. TIpn 3aKTIOYEHHH TPYHOBOTO I0roBopa paGoTofaTenk 00si3aH MOTpeOOBATH OT
TIOCTYIAKOIIETO: o

- TPYZOBYIO KHW)KKY 32 HCKITIOUEHHEM CITy4aeB, KOT/la TPY/I0BO# JI0rOBOP 3aKIOYAeTCs
BIepBbIE WK PAGOTHUK MOCTYIAET Ha PaGOTy HA YCIOBHSX COBMECTHTENLCTBA;

-I1acTopT WM UHOM JOKYMEHT, yJIOCTOBEPSIONIMK JTMYHOCTD;

-JIUIIIOM WJIM MHOM JOKYMEHT O MOJIy4eHHOM 00pa3oBaHHH (IIONHOM WM HETIOJIHOM)
¥ (MIM) JOKYMEHT, IIOATBEPXKIAIOIIIHA CIICIUAIBHOCTD HIH KBaJTU (PUKALIHIO;

-CTPaXOBOE CBHIETEIHCTBO TOCYAapCTBEHHOTO TMEHCHOHHOrO CTPaxOBaHUiA 33
HCKJTIOUEHHEM CJIydaeB, KOT/Ia TPy A0BO# JOTOBOP 3aKJII04ACTCs BIICPBbIC, ;

- JIOKyMEHTBI BOMHCKOTO yueTa — JUIs BOEHHOOOSI3aHHBIX M JIULL, MOUIEKAIIUX MPU3BIBY
Ha BOCHHYIO CITy X0y

- uAeHTH(UKAIMOHHBIA HOMEP HAJIOTOILIaTEIbIINKA.

[Ipu 3aKIIOYEHHH TPYJAOBOrO JOrOBOPA BIEPBBIE TPYAOBas KHIDKKA H CTpaxoBO€
CBHIETEIHCTBO FOCYAapPCTBEHHOIO MEHCHOHHOTO CTPAaXOBaHUs opopMmIsIOTCS paboTOAATENIEM.

B nesix 60J1ee MOJHOM OLEeHKH MPO(ECCHOHANBHBIX H ICJIOBBIX Ka4eCTB IPHHUMACMOr0
Ha paboTy paGoTHHKA paboToaTeNb MOXKET IIPEUIOKUTE eMy MPEICTABUTE KpaTKyIO MHMCbMEHHYIO
XapaKTEPUCTHKY (Pe3lOMe) BBINONHIEMOH paHee paGoThl, MPOBEPUTH YMEHHE I0JIB30BATHCS
OpPITEXHHUKOM, paboTaTh HA KOMIBIOTEPE U T. 1.

IIpuem Ha paGoOTy B OPTraHM3ALMIO OCYLICCTBIAETCS, KaK MPaBHIO, C MPOX0XKJACHUEM
HCIIBITATEIBHOTO CPOKa IPOJODKUTENBHOCTBIO OT OJHOro 10 TpeX MECALCE. Venosue 00
HCIIBITAHUH JIOJKHO OBITH MPSIMO yKa3aHO B TPyZOBOM JIOTOBOPE.

[Ipuem Ha paboTy OQOPMISETCS IPUKA3OM, KOTOpBI 0OBsBIsSETCS PabOTHHKY MOX
POCIIHCH B TPEXAHEBHBIA CPOK CO JHS (akTHUeCKOro Hayasa paboThl.

1.3. Ipu moctyruieHnn paboTHUKA Ha pabOTY MM MIEPEBOJIC €ro B yCTaHOBJIEHHOM
TIopsZIKe Ha Apyryo paboty paboTonarenb o0s3aH:



— 03HAKOMHTD €r0 C IOPYYEHHON paboTol, yCIOBUAMH U OILIATOH TPY/a, PasbsACHUTH
paGOTHHKY €ro npasa U 00sI3aHHOCTH;

— 03HAKOMHTE ¢ HacTOSAIMMH [IpaBiiaMu U IpYTUMH JIOKJIbHBIMU HOPMATHBHBIMU aKTaMH,

— IIPOBECTH MHCTPYKTAX MO TEXHUKE O€30MacHOCTH, IPOM3BOJICTBEHHOH CaHUTapuHy,
IIPOTHBONOXKAPHOH OXPaHe U APYTHM MpaBUIaM OXpaHbl TPY/a U 110 0053aHHOCTH COXPAHECHHUs
CBEJICHHIA, COCTaBIISIONINX KOMMEPUECKYIO TailHy OpraHM3alliy, U OTBETCTBCHHOCTH 34 €€
pasryalleHue WK epenady ApyruM JIMIaM.

1.4. TIpexpalieHue TPyJOBOTO JOTOBOPa MOXET HMETh MECTO CTOJIBKO 1O OCHOBAHUIM,
TIpe Iy CMOTPEHHBIM TPYIOBBIM 3aKOHOIATEIHCTBOM.

PaGoTHMK WMeeT IpaBO pPacTOPrHYTh TPYIOBOW JIOTrOBOP, 3aKJIFIOYEHHBIA  Ha
HEONPEICICHHBINH CPOK. MHCHMEHHO MPEIyNpPeNuB 00 ITOM paboronarens 3a nse Hexenu. Ilo
MCTEUeHNN YKa3aHHOTO CPOKa MPETYNPEexK/IeHNs 00 yBOJIbHEHHH paGOTHUK BIIPaBE MPEKPATUTD
paGoty, a paGotozarens 0653aH BbIIATh My TPYIOBYIO KHIXKKY W MPOU3BECTH C HUM pacuert. [To
JIOTOBOPEHHOCTH MEXKIy PaGOTHHKOM M aJMHHHCTpalued TPY/IOBO JIOrOBOp MOXET OBITh
PACTOPTHYT B CPOK, O KOTOPOM MPOCHT PAOOTHHK.

CpouHBIil TPYIOBOH TOTOBOP MOXET OBITH PACTOPTHYT M0 HHHIHATHBE paboTHHUKA. 110
COTIAIIEHUIO CTOPOH ¥ MHBIM OCHOBAHHUSIM, IPETYCMOTPEHHEIM TpY/IOBBIM KOJICKCOM P®.
[Ipekpaienue TpyAOBOrO 10roBopa 0GopMIIAETCS IIPUKA30M MO OpraHn3arim. JIHEM YBOJIbHEHHS
CuMTaeTCs TIOCIETHUM IeHb paGoTHI 3a HCKIIOUEHHEM CITydaeB, KOrjaa paboTHUK (GaKTHYECKH HE
paGoTaJi, HO 32 HAM B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEILCTBOM COXPAHSIOCH MeCTO pabOThI
(OJDKHOCTB).

2. OcHOBHBIE NPaBa, 005I3aHHOCTH M 0TBETCTBEHHOCTD paboOTHHKOB.

2.1. PaGoTHHK YUYPEXICHUS UMEET NIPaBo Ha:

- IpeJocTaBieHue eMy paboTel, 006y CIIOBJIEHHON TPYIOBBIE IOTOBOPOM;

- pabodee MeCTO, COOTBETCTBYIOLIEE YCIOBUAM, MPELYCMOTPEHHBIM rocy1apCTBEHHBIMH
CTaHJapTaMH OpraHu3aluK | 0e30MacHOCTH TPY/a;

- CBOEBPEMEHHYIO M B MOJHOM 0OBbeMe BBIILIATY 3apIulaThl B COOTBETCTBHM cO cBOE#
KBaTH(UKALKMEN, CTIOKHOCTBIO TPY /1, KONIMYECTBOM U KaueCTBOM BBINOJIHEHHOW paboThI;

- OT/IBIX, 0OECTIeYMBAEMBIH yCTAHOBICHHEM HOPMAIBHOH IPOJOJKUTEIBHOCTH pabouero
BpEMEHH, MPEIOCTABICHHEM €KEHEICTbHBIX BBIXOIHBIX nHeil, HepaGouynX Mpa3JHUYHBIX JHEH.
OILUIAYMBAEMBIX €)XKETOJIHBIX OTITYCKOB;

- OJTHYIO JIOCTOBEPHYIO HHPOPMALHIO 06 ycioBuUsIX TPYy/1a U TpeOOBAHUSIX OXpaHbl TPy1a
Ha paboueM MeCTe;

- TpodecCHOHANBHYIO MOIATOTOBKY, MEPENOArOTOBKY  H MOBBILIEHHE  CBOEH
KBTH(GUKALMA B [OPSJIKE, yCTAHOBICHHOM 3aKOHOAATE/NbCTBOM P®D;

- y4acTHe B yNpaBJICHUH opranu3aneil B IpelyCMOTPEHHBIX 3aKOHOAATEIBCTBOM PO
bopmax;

- BeJleHHME KOJUICKTHBHBIX I1€PErOBOPOB M 3aKIOYEHHE KOJUICKTHBHBIX JIOrOBOPOB u
COIJIAIIEHHH Yepe3 CBOMX IIPEJICTaBUTENCH, a TaKkke Ha MHPOPMALIMIO O BBIMOJIHEHHH
KOJUIEKTHBHOTO JIOTOBOPA, COTJIAIICHHIA; -

- 3alMUTy CBOMX TPYJOBBIX IIpaB, cBOOOM W 3aKOHHBIX MHTEPECOB BCEMH HE
3ampeneHHbIME 3aKOHOM CII0CO0aMu; s

- BO3MeINEHHE Bpela, NMPUYMHEHHOTO €My B CBS3M C HCIOJIHCHHEM KM TPy LOBBIX
06s3aHHOCTEH, W KOMIICHCAMIO MOpajibHOro Bpeha I MOPAJKE, yCTaHOBJIEHHOM
3aKOHOAATENLCTBOM PD;

- obs3aTeNbHOE  COIMANbHOE  CTpaxoBaHWe B Cly4asdX,  MPOCMOTPEHHBIX
3akoHoaTebcTBOM PO,

2.2. PaGOTHUKH YVUPEKICHUS JTOKHbI:

- JIOOGPOCOBECTHO BBINOJIHATH CBOM TPYIOBBIC 0653aHHOCTH, CBOEBPEMEHHO H TOYHO
BBINOJIHATH BCIO MOPYYEHHYIO paboTy, HE JOMyCKaTh HapylIeHHi CPOKa BBIMOJIHEHH 3a1aHui,




HCIIONB30BaTh Bee pabodee BpeMst M0 HAa3HAYEHHIO, BO3IEPKUBATBCS OT ICHCTBHH, OTBICKAIOLINX
OT BBINOJHEHHS TPSAMBIX TPYIOBBIX OO0S3aHHOCTEH, COONIOAATH TPYAOBYIO JMCLHMIUIAHY H
[IpaBuiia BHyTPEHHETO TPYIOBOIO PacropsKa;

- yIIydIaTh KayecTBO paGOTHI, MOCTOSHHO MOBBINATH CBOH npodecCHOHAIbHBIA H
KyJIBTYPHBIH YPOBEHB, 3aHUMAThCS CaM000pasoBaHUEM;

- MOJUIEP)KUBATH YUCTOTY U MOPSIOK HA CBOEM paboueM MeCTe, B ClTy’KeOHBIX B JPyTuX
[OMEIIEHHSX, COOMIONaTh YCTAHOBJICHHBIH MOPANOK XPaHEHUs NOKYMEHTOB M MaTCpHAIbHBIX
[IEHHOCTEH, co0IoaTh MOPI0K AEIOMPOU3BOACTBA,

- 5b(}EKTHBHO HCIIONB30BaTh MEPCOHAIBHbBIC KOMIBIOTEPbI, OPITEXHHKY H JIpYroe
0GopyI0BaHHME, SKOHOMHO H PAllMOHATBHO PAcXoJ0BaTh MaTepHaslbl H SHEPrHIO, HHBEHTApD H
Jpyrue MaTepHaIbHbIe PECypChl, GEpeKHO OTHOCHTHCS K HMYIIECTBY paboTtonarens;

- co6JIIOaTh HOPMBI, MpaBH/Ia M MHCTPYKIWH MO OXpaHe TpyJa, MPOU3BOACTBEHHYIO
CaHMTAPHIO, IIPABHJIA TIPOTHBONOKAPHOH GE30MaCHOCTH;

- He pasriamath Kak B PoccuH, Tak W 3a pyOekOM CBCICHHS. NOJYHICHHBIC B CHIY
CITY’KeOHOTO ~ TOJIOXKEHHs M COCTaBJISIONME ~ KOMMEPYECKYyIo (cmyxebHyI0)  TalHY,
pacIpOCTpaHEHHE KOTOPOif MOXKET HAHECTH BPe/ paboToATeNIO 1 (uH) ApYrUM pabOTHHKAM,

- BBITIOJIHSITH MHbIE 0GS3aHHOCTH, TIPELY CMOTPEHHbIE TPYAOBBIM 3aKOHOJATENLCTBOM PO.

2.3. Kpyr o6s3aHHOCTeH, KOTOpHIE BBIOJHICT —KaXIbIH pabGOTHHK 1O CBOEH
CHENUATLHOCTH, KBATH(UKAINK, IOJDKHOCTH, ONpEeAeNAeTcs TpYAOBbIC AOrOBOPOM H (nmm)
JIOJDKHOCTHOM HHCTPYKIIUEH.

2.4. PaGOTHHK 0653aH BO3MECTHTb pPabOTOJATENIO MPUYHHEHHBIH eMy NpIMOH
JeicTBHTENbHBIH yimep6. Heromydennbie T0X0BI (YIyUEHHAs BBI0/Ia) B3bICKAHHUIO C paboTHHKA
He oJUIexkaT. PaGOTHUK HECeT MaTepHATIBHYIO OTBETCTBEHHOCTD Kak 3a MIPAMO# JICHCTBUTEIbHbIH
yinep6, HEMOCPEACTBEHHO MPHYMHEHHBIH MM paboTojaTeNio, TaK W 3a yiuiep0, BO3HHKIIMH Y
paGoTozaTeNIsl B Pe3yJIbTaTe BO3MEIIEHHS UM yIIepOa HHBIM JIMLAM.

3. OcHOBHbIE MPaBa, 0653aHHOCTH M 0TBETCTBEHHOCTH paboToaaTesl.

3.1. PaGoToaaTe p UMEET IIPaB. e

- 3aKJII0YaTh, U3MEHATh U PacTopraTh TPYyIOBbIE IOTOBOPEI C pabGOTHHUKAMU B MOPSIKE U
Ha YCJIOBUSIX, KOTOPBIE YCTAHOBJICHBI 3aKOHONATEICTBOM P®;

- BEeCTM KOJUIGKTHBHBIE IIEPErOBOPbl M 3aK/FoYaTh KOJUIEKTHBHBIC JOTOBOPEL
— NOOMIPATH PAGOTHUKOB 32 J0OPOCOBECTHBIH 3¢ dexTUBHBIN TPy,

- Tpe6oBaTh OT PabOTHHKOB MCIIOJHECHHS MMM TPYHOBBIX obsi3aHHOCTEH U OEepex)HOro
OTHOWIEHHS K MMyIIecTBy paboronarenss W JIpyrux paGotnukoB, cobmonenus [lpaBun
BHYTPEHHETO TPYAOBOIrO Pacropsiika OpraHu3aiy;

- TpuBJeKaTh PabOOTHHUKOB K JMCIUIIMHAPHOM W MaTepUalbHOW OTBETCTBCHHOCTH B
TIOpsIIKE, YCTAHOBJICHHOM 3aKOHOJAATEIbCTBOM PO®;

- IPUHAMATH JIOKaJIbHBIE HOpPMaTHBHBIE aKTEL,
— co3maBaTh OOBemMHEHHs paboTojaTeNel B LENAX MPEACTABUTENbCTBA M 3alUTBL CBOMX
MHTEPECOB U BCTYNaTh B HUX.

3.2. PaGoromarenb 00s3aH:

- cOOMIONaTh 3aKOHOJATENLCTBO O TpyJe, JOKaJIbHbIe HOPMATUBHBIC AKThHI. yCJIOBHA
TPYIOBBIX JOTOBOPOB;

- TIPeIOCTaBIIATH PabOTHHKAM pabory, 00yCIIOBJICHHYIO TPYJIOBBIM JI0TOBOPOM,;

- NPABHJIHO OPraHW30BBIBATH TPy PaDOTHUKOB Ha 3aKPEIUICHHBIX 33 HAMH pabouunx
MecTax, obecreunB HEOOXOAUMBIMU MTPUHAIIICKHOCTIAMHA U OPITEXHHKOH, cO3/1aBas 3J0pOBbIC H
Ge3omacHble YCIOBHS TpyJa, COOTBETCTBYIOLIME MpaBWaM IO OXpaHe Tpyaa (TexHUKE
6e30MacHOCTH, CAHUTAPHBIM HOPMaM, IIPOTUBONOKAPHBIM npaBHJIaM);

- obecrmeuWBaTh CTPOro€ COOMIONEHHE TPYAOBOH JMCLMIUIMHBL, ~OCYLIECTBIIATH
OpraHH3alMOHHYI0 paboTy, HAlpaBICHHYIO Ha YCTPaHCHHE TMOTEPh pabodero BpEMEHH,
IIPUMEHSTH MEPHI BO3IEUCTBHS K HApY IIUTEIISM TPY/AOBOH IUCLMUILIHHBIL




- co0moIaTh OrOBOPEHHBIE B TPyIoBoM jaoroBope, ITonoxxenun o6 omiare Tpyna u
ITostoxeHHH O MPEMUPOBAHUH YCIIOBHS OILJIAThI TPY/a, BbIIABATH 3apIUIaTy HE pexe 4eM JBa pasa
B MecAll: 7-T0 4YHCia KaXJoro Mecsiiia W 22-ro 4Yucia KaxIoro Mecsua, CJIeayoLero 3a
pacueTHbIM. B ciydasx, Korja yka3aHHbI€ YHMClia IPUXOJISTCS Ha BBIXOAHBIC MJIM MPa3JHUYHBIC
JIHW, JHAMH BBIUIATHl 3apIUlaThl CJIEAyeT CuuTaTh pabouyWe JHH, HEMOCPEICTBEHHO
IpEIIECTBYIONIHE BEIXOAHBIM (IIPa3IHUYHBIM) JHSM,

- CIIOCOBCTBOBATH MOBBIIIECHHIO KBATH(PUKAMA PAGOTHHKOB W COBEPIICHCTBOBAHHIO MX
podeCCHOHATBHBIX HABBIKOB ITyTEM HAlpaBjIeHHUs! Ha KYPChl U TPCHUHIH;

- obecrieunBaTh OBITOBBIE HYXJbl PAOOTHHUKOB, CBs3aHHBIC C HCIOJHEHHEM HMH
TPYAOBBIX 003aHHOCTEM;

- OCYINECTBJIATH 00s3aTe]bHOE COIMAIBHOE CTpaxoBaHWe PabOTHHKOB B IOPSJIKE,
YCTaHOBJICHHOM (elepalbHbIMU 3aKOHAMH;

- BBITIOJIHSTH HHBIE 00S3aHHOCTH, IPELYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATENLCTBOM P,

3.3. OTBETCTBEHHOCTh paboToAaTesl.

PaGoTonarens 06s3aH B Cily4asX, YyCTAaHOBJIEHHBIX 3aKOHOJATENLCTBOM P®D, BO3MECTHTh
paboOTHHKY, HE TNOJYy4YeHHBIH MM 3apabOTOK BO BCEX Ciyd4asX HE3aKOHHOIrO JIMLICHHS €ro
BO3MOXHOCTH TpPYAMThCA. Paborosjarens, NPUYNHUBIIMK yiepOd HMMyIIeCTBY pabOTHHKA,
BO3MeIaeT 3TOT ymiepd B moiHoM obbeme. Ilpu Hapymenun pabortojareseM yCTaHOBICHHOIO
CpoKa BBIILUIATHI 3apIUIaThl, OMJIAThl OTIIYCKA, BBHIIUIAT MPH YBOJBHEHHM W JIPYTHX BBIIIAT,
IPUYUTAIOIIMXCS pabOTHHKY, paboTomarens 00f3aH BBILIATUTH HX C YIUIATOH MPOLEHTOB
(neHeXHON KOMIIEHCAI[MK) B pa3Mepe He HMXKE OJHOH TPEXCOTOW NEHCTBYIOLICH B 3TO BpeMs
cTaBKH peuHaHcHpoBaHus baHka Poccuu OT He BHIIJIAYEHHBIX B CPOK CYMM 3a KaXKIBIH JICHB
3QJIEp)KKH HA4YWHAs CO CIEAYIOIIEro JHs IOC/E YCTAaHOBJICHHOrO CpOKa BBIILIATBI IO JEHB
(baKTHYECKOro pacyeTa BKIIOUUTEIBHO. '

MopaibHblii Bpej, IPUYHHEHHBIH pPabOTHMKY HENPABOMEPHBIMH JICHCTBHSAMHU MU
GesmeiicTBueM paboTosnarens, Bo3Melnaercs pabOTHHKY B JeHEXHOH ¢(opme B pasmepax,
OIpeeNIeMBIX COTIallieHHeM pabOTHHUKA, M paboTOATe b UITH CY/I0M.

4. Peskum paGouero BpeMeHH H BDEMEHH OT/IbIXa.

41. B opraHuMszanMd  yCTAQHABIMBAeTCs  MNATHAHEBHas  pabouas  Helels
TIPOJOIKATENLHOCTBIO 40 4acoB ¢ AByMs BBIXOIHBIMU JHAMH (Cy660Ta U BOCKpeceHbe). Bpems
Hauasa pa6otsl — 8.00. Bpems oxoxuanus paborsr — 17.00.

42. B mnepuoj mNpOBeNeHUs JArepHbIX CMEH B OpraHU3allid yCTaHABJIUBACTCS
IIEeCTHAHEBHAS HEJEs MPOJIOIKUTENBHOCTHIO 40 YacoB ¢ OJHUM BBIXOJHBIM (BOCKDECEHBE).
Pa6ouee Bpems ¢ MOHEAEIBHKUKA T10 MSTHHILY COCTABIISET 7 4acoB, B CyO600TY 5 4acos.

[lo npukasy pYKOBOAWTENS OpPraHM3alM{d MpU HAIMYMK  [POM3BOJCTBECHHOM
HEOOXOMHMOCTH W IO COIJacOBaHMH C pabOTHHKOM, K OTIE/IbHBIM pPabOTHHKaM MOXET
IIPUMEHATBCS CyMMHpPOBAHHBIH y4eT pabodero BpeMEHH, € TeM 4YTOObI MPOAOKHTENBHOCT
pabouero BpeMeHH 3a yYeTHBIH mepuoj (KBapTaj) He NpeBbillaia HOPMAIBHOIO YKkcia pabodmx
YacoB.

4.3. O6enenHsli nepepsis — oauH 4yac (B mepuox ¢ 12.00 mo 13.00). B npyroe Bpems
0Ge/IeHHBIH TIepephiB MCMOIB30BaTh HE pa3pellaeTcs. YUeT Hayana W OKOHYaHHs 00eIeHHOro
TepephiBa OCYIECTBIISIETCS PyKOBOJUTEIEM H 3aBEIYIOLUIAM XO35HCTBOM yUPEKICHHUS.

IlepephIB He BKJIIOYaeTCs 1 pabodee BpeMs U HE OmylaunBaeTcs. PaOOTHHK MOXET MCIOJB30BaTh
€ro 110 CBOEMY YCMOTPEHHIO U Ha 3TO BpeMs OTITyYUTHCS ¢ pabOThI.

4.4. HakanyHe HepabGOuMX Mpa3sAHUYHBIX JHEH MNPOJOIIKUTEIBHOCTD pabovero IHs
COKpalnaercss Ha OJIMH 4ac.

HepaGouumu mpasaHuuHbIME AHAMH B Poccuiickoli ®enepaiuy sBisiOTCS:
1 —6 u 8 sHBapst — HOBOTOJHHE KAHHKYIJIBI,

7 suBaps — PoxnectBo XpHCTOBO;

23 ¢pepans — Jlenp 3amurHnka OTedecTBa;



8 Mapta — MexyHapOJHbIH JKEHCKHH JI€Hb;

1 mass — [Npa3nuuk Becusl u Tpyna,

9 mas — Jlens [ToGenpr;

12 urons — Jlens Poccun;

4 Hos16pst — JleHb HAPOJHOIO €IMHCTBA.

TIpH COBNAIEHMH BBHIXOIHOTO U [PA3AHHIHOTO THEH BHIXOIHOM IEHb IEPEHOCUTCS Ha ClIe Ty FOIIMH
[OCJIE MPa3HUYHOTO pabovero JHs.

4.5. Yyer pabouero BpeMeHH BeJeTcst enonpousoautenem. Jlo Hauana paboThl KaXIbli
paGOTHHK JO/KEH OTMETUTH CBOM HPHXOJ Ha paGoTy, a M0 OKOHYaHUH — YXOJ1 I0JIOXKHUB 00 3TOM
3aBe/lyIOIEMY XO3SHCTBOM yupexaeHus. J[eT0onponu3BOAUTENb BEAET TAKXKE KOHTPOJIBHBIH ydeT
Hanuyus (OTCYyTCTBHs) pabOTHHKOB Ha pabovMX MecTax B pabouee BpeMms.

4.6. PaGora BHe paGodero wmecrta (IIOCCIICHHE YUPEXKIEHWH U MPEANPHUSITHH,
KOMAH/IUPOBKH) HPOU3BOIMTCS 10 PA3peLICHAIO HEOCPEICTBEHHOTO PYKOBOAHUTEs pabOTHHKA,
BpeMs OTCYTCTBHUsI OTMEYAETCs B XKypHaJle ydeTa KOMaHAMPOoBOK. [Ipn HapyIeHHH 3TOro nopska
BpEMsl OTCYTCTBHS SIBIISIETCS HESBKOH Ha paboTy.

4.7. PaGOTHUKAM TPEIOCTABIISIOTCS €XKErOHbIe OTIIYCKa C COXPAHEHHEM MeCTa paboTh
U CpeIHero 3apaboTKa. :

EXerofHblii OCHOBHOH OIIAYMBAEMBIA  OTIYCK IPENOCTaBseTCs  pabOTHHKAM
TIPOIOIKHTENLHOCTBIO 28 KalleHIapHbIX JHei. [Ipu 3TOM OTMyCK JMO0JDKeH OBITh HCMOJB30BAH He
nosaHee 12 MecsIeB Mocjie OKOHYaHHUs TOro pabodero roja, 3a KOTOPhI OH MPEeTOCTABIACTCS.
HepaGoune npasHUYHbIE AHH, IPUXOISIINECS HA MEPUOJL OTIYCKa, B YMCIIO KaJICHAAPHBIX THEH
OTHycKa He BKJrovarorcs. Takxke B UMCIIO KaJ€HJAPHBIX JIHEH OTIYCKa HE BKJIOYACTCS MEPUOJL
BPEMEHHON HETPYA0CIOCOOHOCTH COTPYIHHKA IIPH HAJMYKUK OOJBHUYHOTO JIUCTKA.

PaGoTHMKaM ¢ HEHOPMHUPOBAaHHbIM  pabouyuM  JHEM  IMPENOCTaBJISACTCA €)KErOIHBI
JOTIOJTHUTENIGHBIM OIUIAYMBAEMBIM OTIYCK. MPOJODKUTENBHOCTE KOTOPOIrO - COCTaBJIACT TPH
KaJICHIAPHBIX IHS.

4.8. TIpaBo Ha MCIIONB30BAHKE OTIYCKA 3a TMEPBBIA IO/l pabOThI BO3HUKAET Y pabOTHHKA
[10 MCTEYEHHH IIECTH MECSIEB €ro HEmpephiBHOM paboThl B opranusanuu. OTIHyCK 3a BTOPOH U
OCNIEyIONMe TOBI PaboThl MOXET MPEJOCTaBAThCA B oOoe Bpems padodero roja B
COOTBETCTBHHM C OYEPEIHOCTBHIO MPENOCTABIECHHsS €XKErOJHbIX OIUIAYHBAEMBIX OTIIyCKOB
(rpagukoM oTmyckoB). OuepeaHOCTh MPEAOCTABICHUS  OTIIYyCKOB (rpaduk  OTIyCKOB)
yCTaHABIMBAETCS PabOTO/ATENIEM C YYETOM NMPOHM3BOJCTBEHHOH HEOOXOAMMOCTH M MOXKEIaHWH
pabOTHUKOB.

He no3xuee 1 nexabps Kaxa0ro rojga paboTHUK JOJKEH COOOIIMTE O CBOHMX IOXKETaHHAX
B OTHOIIEHHM OTIyCKa Ha CJIEAYIOMMH KaJeHIapHbIi TOA CBOEMY HENOCPEACTBEHHOMY
PYKOBOIMTEITIO HJIM HATIPAMYIO B OTAEJ KaJPOB, ONPE/IEUB MECSIL M IIPOJ0JDKHTEILHOCTD KaXKI0H
YacTH OTIYCKa, IS COCTaBJICHUS rpaduiKa OTIIYCKOB.

4.9. Tlo cornareHuIo Mex Iy paGOTHUKOM K pabOTONATE IEM €KErOIHbIH onia4nBaeMbIi
OTIyCK MOXeT OBbITh paszieneH Ha yacTH. IIpu 3ToM XOTs Obl OfHA U3 YACTEH 3TOrO OTMyCKa
J0JKHA OBITH He MeHee 14 KaJleHIapHBIX JIHEH.

OT3bIB pabOTHHMKA M3 OTIyCKa JONYCKAETCs TOJBKO C €ro COrjiacus W IO MpHKasy
PYKOBOJICTBA opranu3aiuy. Heucnosb3oBanHas, B CBS3H ¢ 3THM 4aCTh OTIyCKa JIODKHA OBITH
TIpeoCTaBIIeHa [0 BEIOOPY paboTHHKA B yI0OHOE 1ist HEro BpeMs B TEUCHUE TEKYIICro paboyero
ro/ia MM IPUCOEMHEHA K OTIIYCKY 3a ClIeAyIomui pabo4nii roa.

[Ipy yBOJbHEHHWH paAOOTHMKY BBILIAYABACTCS JICHEXKHAsA  KOMICHCAlus 32
HEHCIIONB30BaHHbI OTIYCK, HJIM 110 €r0 MHCHMEHHOMY 3asBIEHUIO HEHCIIOIb30BAHHbIH OTITYCK
MO3KET OBITH IIPEIOCTABIIEH C MOCJIEAYIOUIUM YBOJbHEHUEM.

4.10. TIo ceMeiHBIM 0BCTOSTEIBCTBAM M JAPYTHM YBAXKHTEIbHBIM IIPHYHHAM PAOOTHHKY
110 €ro MHCHMEHHOMY 3asBJICHHIO MOXKET OBITh PENOCTABIEH OTIYCK 03 COXpaHeHHUs 3apIlIarThl,
IPOJOJKATENBHOCT KOTOPOTO  ONpPENENSeTCss IO  COIIAMICHHIO  MEXTy pabOTHUKOM H
paboTonaTesneM.



4.11. Pa6oTHuKH, ychemHo oOydaiouuecs B By3ax, HMCIOIIHX rocyJapCTBEHHYIO
AKKPEIUTAIIHIO, T10 3a09HOH MM BEeUYepHEH dopmam 00y UeHHs, MMEIOT [IPaBO Ha I0TIOIHATE/LHBIE
OTIyCKa C COXPaHEHHEM CPEIHETO 3apaboTKa B COOTBETCTBHH € TPYJIOBBIM KOACKCOM PO®.

5. [Toompenus 3a ycrnexu B padoTe.

5.1. 3a BBICOKOMPO(ECCHOHAILHOE BBIIIOJIHEHNE TPYI0BBIX 00s13aHHOCTEH!, TTOBHIIICHUE
TIPOU3BOAMTELHOCTH TPY /1A, IPOMOJDKHTEIBHYIO 1 Ge3ynpeuHyio paboTy u APyrHe yCIICXH B
Tpy/ie IPUMEHSIOTCS CIICYIOIINE MEPBI MOOMIPEHU pabOTHUKOB OpraHu3alluy:

_ BBl ILIATA ICHEKHOTO BO3HAIPAXKICHHS B BUJIE IPEMHIL;
— HarpaKIeHUE LEHHBIM N0/IapKOM.

6. OTBETCTBEHHOCTH 32 HAPYIICHHE prlIOBOﬁ JUCHHUIIJINHBI.

6.1. 3a HapylieHHe TPyHOBO¥ JMCUMIUIMHEI aIMUHUCTPALHA MPHMCHACT ClIe Ay IOLIHE
JUCIUIUIMHAPHBIE B3BICKAHUS:

- 3aMEUYaHHUE;

- BBITOBOP;

- YBOJIbHEHHE.

6.2. Jlo HaJIOKEHHS B3BICKAHUs OT HapylIHTes TpyZOBOH AMCLMILIHHBI TOJDKHBI OBITH
3aTpe6OBaHbI MHCHMEHHBIE OO BACHEHU. B ciryuae 0TKa3a paboTHHKA [1aTh yKa3aHHOC 00BSICHEHHUE
coCTaBISIeTCsl cooTBeTCTBYIoNM akt. OTKa3 pabOTHHKA J1aTh 0OBSICHEHUS] HE MOXKET CIIy)XHUTh
TIPENSATCTBHEM JUIsl IPUMCHEHHS B3bICKaHHUS.

6.3. 3a Ka)I0€e HapyLIEHUe TPYA0BOH AUCIUILTIAHBI MOXKET OBITH HAJIOMEHO TOJIBKO OJTHO
JMCHHAIUIAHAPHOE B3bicKaHue. [IpH HAJOXKEHHUH JWMCHHUILTAHAPHOTO B3BICKAHHsl JIOJDKHBEI
YUHTBHIBATHCS TKECTH COBEPUICHHOIO IPOCTYIIKA, 06CTOSTENBCTBA, MTPH KOTOPBIX OH COBEPIICH,
Tpe/iecTByomas paboTa 1 MoBEACHNHE paboTHHUKA.

6.4. TIpuka3 o NPUMEHEHUH JMCLHMIIMHAPHOTO B3BICKAHMS € yKa3zaHHeM MOTHBOB €ro
IpUMEHEeHHs OO BABIISIETCS (coobmaeTcsi) pabOTHHKY , IOJIBEPrHYTOMY B3bICKAHHIO, TIOJ PacIHCKy
B TPEXIHEBHBIH CPOK (HE CUMTas BPEMCHH OTCYTCTBHs paboOTHUKA). JIUCIMTLIMHAPHOE B3BICKAHMNS
IIPUMEHsETCS He MO3/IHEee OJHOr0 Mecsua co JHA OGHApyKeHHs MPOCTyNKa (32 MCKIIOUCHHEM
clTydaeB, MPELyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATELCTBOM), HE CUMTas BpeMeHH OONe3HH
paGoTHHKa, NpeOBIBaHUsS €ro B OTIMYCKE, a TakKe BPEMCHH, HeoOXOAMMOr0 Ha y4YeT MHEHHUS
[IPEJICTABUTEIBHOTO Oprana pabOTHHKOB.

6.5. Ecii B TedeHHe TO/Ia CO JIHS MPUMEHEHHUs AUCLHIIMHAPHOTO B3bICKAHUA pabOTHHK
He Gy/eT MOABEPTHYT HOBOMY JMCLHMILTMHAPHOMY B3BICKAHHMIO, TO OH CUMTAETCS HE MMEIOIINUM
JTUCHUIUIHHAPHOTO B3BICKAHU.

JIMCIMIUTMHAPHOE B3BICKAHME 110 MCTEUECHHs rojia co JHs ero TIPUMEHEHUS] MOXKET OBITH
CHSTO aJMHMHMCTpanueil Mo CBOEH HHHULMATHBE, IO XojaTaificTBy HEMOCPEJACTBEHHOIO
PYKOBOIMTEIISI HJIH TPYAOBOTO KOJUIEKTHBA, CCIIH [10IBEPTHY ThIil IUCIMIUIHHAPHOMY B3bICKaHHIO
HE COBEPIIMJI HOBOT'O IPOCTYIIKA U MPOSBHI cebs KaK J0OPOCOBECTHBIN PaOOTHHK.

7. VHble BONPOCHI PeryJTHpPOBaHHs TPYI0BBIX OTHOIIIeHUIA.

7.1. PaGOTHHK MMeEET MPABO KAJIOBATHCS Ha JOMYIIECHHBIE, 10 €r0 MHEHHUIO, HapyIeHHs
TPYJOBOrO 3aKOHOJATENBCTBA W HACTOSIIMX [IpaBujl HEMOCPENCTBEHHOMY PYKOBOIUTENO H
PYKOBOJCTBY OpraHH3alluH. PaGOTHUK BIpABE IMPECTaBIATh MUCbMEHHBIC MPEUIOKCHAS o
yIydlIEeHWIO OpPraHM3alid Tpyla W MO0 JPYrHM BOMPOCAM, PEryJIHpyeMbIM HACTOSLIMMHU
[IpaBunamu.

72. B mensx YJIydlIEHHsS HCIOJIB30BAHUSA paGouero BpPEMEHH H YIOPAIOYCHHS
BHYTPEHHHX IIPOU3BOJICTBEHHBIX  KOHTAKTOB JOKYMEHTHl Ha TMOINHUCH  PYKOBOAUTEIO
OpraHM3al|K CIAIOTCs AEONPOU3BOIUTENIO, KOTOpBIH TepeaeT UX PyKOBOJMTEIO JBAKIBI B
nenb (kax mpasuio, B 10.00 1 16.00) i Bo3BpalacT HCHOJTHUTEISHM (xak npasuio, B 11.00 1 17.00).



7.3. Tlepen TeM Kak MOKHHYTh pabotee MECTO B KOHIIE paGouyero aHs, pabOTHHUK JOJDKEH
3aKpHITh OKHA U JBEPH CBOEro KAaOMHETAa W BBIKIIOUHTE CBET, BCe DJIEKTPUUECKHE TPUOOPBI
BBIKJIFOUHTD U3 PO3ETOK.

7.4. 3anperaercs:
- YHOCUTH C MecTa paGOoThl MMYIIECTBO, MPEAMETRI HIH MaTepuabl, MPUHALIEKAIINE
opraHu3anyy, 6e3 MoJydYeHHs Ha TO COOTBETCTBYIOLICTO pa3peleHus;

- KypuTh B MecTax, I'Jie B COOTBETCTBHH C Tpe6OBaHI/I$[MI/I 1 TEXHUKH 0€30MacHOCTH H
HpOHBBOI{CTBCHHOﬁ CaHUTapUHd YCTaHOBJICH TaKkou 3anpeT,

- FOTOBUTH MMHINY B yUPEHKIACHHUM;

- BECTH JUIATEbHBIE JIMUHBIE TeNeOHHBIE Pa3roBOPHI (CBBILIE 15 MuHYT 3a pabo4nii
JICHD);

- HCTIOJNIb30BaTh VIHTEpHET B JIMYHBIX HETISX]

- NIpWHOCUTH C COOOW mH yIoTpeOIsl b ATKOTOJbHbIC HAMWTKH, MPUXOIHUTL B
OpraHM3alMIO WIA HAXO/UThCS B HEH B COCTOAHHH AJIKOTOJIBHOT0, HApPKOTHYECKOTo HIIH
TOKCHYECKOTO OIbSIHEHMS.

7.5. PaGOTHUKHM, HE3aBUCHMO OT JOJDKHOCTHOTO TOJOXEHHA, 00s13aHbl TIPOSABJIATH
BEXKJIHBOCTH, yBaXEHHE, TEPIUMOCTD KakK B OTHOLIEHMSIX MEXKIY cCOOOM, TaK U MPH OTHOLICHUAX €
[IOCETUTEIISIMU.

7.6. C TIpaBuiamMy BHY TPEHHETO TPY10BOTO paciiopsiKa J10/UKHEI OBITH O3HAKOMJICHBI BCE
paGOTHUKH YYPEXKIEHHs, BKIIOYAs BHOBb IPUHAMACMBIX Ha pa6oty. Bee paGOTHHKH YUPEKICHHUS,

HE3ABHCHMO OT JOJKHOCTHOTO MONIOYKEHHS, 0053aHbl 51 CBOCH OBCEJHEBHOM paboTe cobmoxaTh
gacrosiue [Ipasuia.
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